
ARRIVALS AND DISMISSALS PROCEDURES  
2022-2023 

At Rotherglen we are diligent in our efforts to provide a safe and smooth arrival and dismissal system for our 
families. The information below provides the times and rules to follow. For both the arrival and dismissal periods, 
we are using a staggered system to ease traffic congestion on Sixth Line and in our driveway.  

Cars may begin to line up in the driveway at the beginning of your child’s arrival/dismissal times, as highlighted 
in red on the charts below. No cars are allowed to line up before 8:15 a.m. or before 3:15 p.m. This is to ensure 
that our driveway remains clear in case of emergency. Parking (or briefly leaving your car) in the driveway or 
in the drive-through circle is prohibited (By-law 1981-66). By-law officers may ticket your car. Cars parked 
in the drive-through circle outside of the dismissal times outlined below will be asked to move their vehicle 
immediately for safety reasons.  

Arrival and Dismissal Procedures:  

PLEASE advise ALL caregivers that will be picking up your child of these procedures and rules. 

Using the Drive-through Drop Off 
Parents should arrive no earlier than their designated arrival time. Enter our driveway and wait for a member of 
our staff to approach your car. Ensure your car is unlocked, then our staff will open the rear passenger side door 
and assist your child to step out. Once your child is out of the car, we will hold their hand and bring them into the 
school and to their classroom. To facilitate a quick drop off parents are asked to remain in the car and have 
their child unbuckle themselves as they approach the main entrance, or you can reach back and unbuckle them as 
you are in parked gear and waiting. 

Group Class/Teacher
Arrival  
Times

Dismissal 
Times

1
Room 1 - Mrs. Kuiperij & Mrs. Sugat 
Room 3 - Mrs. Andrade-Jarmasz & Mrs. LaForme 
Room 5 - (Grade 1) - Ms. Ben

8:15 - 8:35 a.m. 3:15 - 3:35 p.m.

2
Room 2 - Ms. Samra & Ms. O’Grady 
Room 4 - Mrs. Edmonds & Ms. Khan 
Room 7 - Ms. Husain

8:35 - 9:00 a.m. 3:35 - 4:00 p.m.

Note: Siblings in different groups can arrive/leave during the oldest sibling’s designated times.

STAGGERED CASA and GRADE ONE ARRIVAL & DISMISSAL TIMES



Using the Drive-through Pick Up 
Parents should arrive no earlier than their designated dismissal time. Drive in to our driveway holding up your 
colour coded car sign with your child’s name and class showing. To facilitate a quick pick up, parents are asked 
to remain in the car. Staff will then bring your child to your car, open the passenger side rear door and your child 
can get into the car. Once your child is in the car, we will carefully close the door. Then you will drive around to 
the other side of the drive-through circle to the “Buckle Up Zone” and buckle your child up. At this point, you 
may need to exit your vehicle to buckle your child in securely before leaving.  

Readiness to Use the Drive-through Drop Off in the Morning 
Using the drive-through system is a good option to avoid prolonged ‘goodbyes’ in the morning that can increase 
separation anxiety in new students. If you are not sure that your child is ready for this type of drop off, we 
recommend trying it, and if they are reluctant or unable to get out of the car independently, we will suggest that 
you drive through, park nearby and walk them to the main entrance when they are ready. Talking to your child 
about how the drop-off and pick-up system works at school in advance, and having them practice climbing in and 
out of your car with their backpack on will help them to be prepared. Please note that teachers do not lift children 
into and out of cars, however they will gladly offer their hand to a child that needs support. We encourage each 
child to carry their own belongings whenever possible to increase their sense of independence. 

Walking to and from School  
If you are walking to school, you may drop your child off with our staff at the main entrance (Door #3) during 
their designated arrival time. A member of our staff will bring your child to their classroom. When walking to pick 
up your child at the end of the day, please approach the main entrance at your child’s designated pick up time and 
show the staff your colour coded car sign with your child’s name and class (provided to each family on the first 
day of school upon their arrival). We will bring your child outside to you. Please have your photo identification 
ready. Always use caution when walking on the property, especially during arrival and dismissal periods. 
Please stay on the sidewalks and hold your child’s hand.  

Parking Nearby and Walking to School 
There are many legal parking spaces north of the school on Sixth Line where you can park and walk to the school. 
Use caution when arriving on school property and watch for cars entering and exiting the driveway. 

Arrival and Dismissal Tips & Rules: 

No Parking Zones  
Sixth Line directly in front of the school is a no parking zone. PLEASE DO NOT arrive before the times 
highlighted in red on the charts above and park on the road directly in front of the school. Instead, please arrive 
at, or shortly after, the times highlighted in red on the charts above. If you wish to park and walk your child to the 
entrance doors, there is plentiful legal street parking available on Sixth Line, just north of the school. Cars that 
line up and park on the road in front of the school before our designated arrival and dismissal times are 
considered to be impeding traffic and may receive tickets from police or by-law officers.  

Waiting to Turn 
If you are facing North on Sixth Line, waiting to make a right turn into the school driveway, keep in mind that the 
lane closest to the sidewalk is not a bicycle lane directly in front of our school. The bicycle lane begins further 
North of the school, as can be seen by the pavement markers and signage. Therefore, please get as close to the 
curb as you can as you wait to turn. This will allow cars to travel Northbound unimpeded. 

Positivity at Drop Off  
It helps children to settle in at school more easily if you make your goodbye quick and positive. Showing your 
child that you have trust in the school and confidence that they will have a wonderful time at school will allow 
them to feel more comfortable entering class. Sometimes this means keeping conversations light and cheerful 
despite at the fact that you might also have some ‘back to school’ stress! To avoid the disruption of our 
programming, parents must drop their child off to staff at the main entrance/lobby and are not allowed in hallways 
or classrooms during busy arrival and dismissal times.  



Hand Hygiene 
Students will be asked to wash their hands with soap and water, or used Alcohol Based Hand Rub (ABHR), upon 
arrival at school. Staff will wash their hands with soap and water before and after arrival and dismissal periods 
and will use (ABHR) as needed. 

Loading and Unloading Cars 
Students will be loaded and unloaded through passenger side car doors only. Staff are not permitted to walk 
between or around cars with students. Ensure that your child’s car seat is situated on the passenger side of the 
car, or clear a path in the back seat for them to get to/from the passenger side to their car seat. 

Colour-Coded Car Signs 
When coming to pick up your child at the end of the day, please hold up your colour-coded car sign showing your 
child's name, classroom and dismissal time. The name, as well as the colour of the sign, will guide staff. These 
signs are provided by the school as you arrive on the first day of school. We provide each family two car signs. 

Parking Lot  
If you are visiting the school for any reason or picking up your child at outside of the regular dismissal times, you 
may park in the larger parking lot, provided there are spaces. Please do not block in other vehicles. There is 
nearby street parking if the parking lot is full.  

Cyclists and Pedestrians  
STOP before the sidewalk when exiting our driveway and look for bicycles and pedestrians on the 
sidewalk. Drive slowly when entering/exiting our driveway. Please be very careful to wait until teachers and 
students are safely out of the way before moving your vehicle, particularly in wet or icy conditions. 

Alternate Cars  
As a courtesy we ask that you alternate cars when entering the school driveway - one car from the north, one car 
from the south, but not to the detriment of the flow of traffic on the road. 

Remain In Your Car 
Please remain in your car to keep the flow of cars moving well. We will open the passenger side rear door for 
your child to enter/exit and safely escort them to/from class. Our teachers must remain focused on the traffic and 
students for safety and efficiency at this time. If you have a question for your child’s teacher, please avoid 
engaging them during arrivals or dismissals. Instead, if your message is urgent, please call or email the school 
office and we will pass the message along. 

Be Patient  
Many parents, grandparents, and family friends that are new to our community will be using our drive-through 
system for the first time. Please be patient with them as they learn the routine - mutual respect is one of the 
cornerstones of Rotherglen's philosophy. The dismissal line up begins to move quickly as we learn to recognize 
all of the parents in our community and our students learn the process. 

Identification  
Carry your photo identification with you, as staff may ask to see it. If someone other than the parents, is going to 
be picking up a student, we will need permission from either parent, by phone or email, and this person must 
show photo identification to the staff. If there is someone other than the parents, that has your permission to pick 
up a your child at any given time, please inform the school office by email and we will add this note to your file. 

Buckling and Unbuckling   
As you pull up to the arrivals area, please unbuckle your child's car seat so that we can easily remove your child 
from the car. At dismissal, teachers will place your child in your car. After you have passed through the driveway 
circle and on to the exit straight-away, we ask that you buckle in your child before travelling onto Sixth Line.  

Exiting the Driveway  
We recommend turning right (north) when exiting the parking lot. Turning left during the peak arrival/dismissal 
times can be difficult due to cars blocking the view, as well as slowing down the exit process for all.  



Walk Safely  
Students must hold hands with the supervising teachers as they walk from the cars to the school. Students are not 
allowed to walk by themselves in the parking lot, for safety reasons.  

Idling Cars   
We aim to reduce the idling of cars near our school. Since we ask families NOT to sit parked in our driveway 
circle unless it is dismissal time, the running time of engines is limited to active dismissal times only. During 
active dismissal, if you are stationary for any length of time, please turn your engine off.  

Be Courteous Neighbours  
We are regularly asked to remind our families to avoid blocking the neighbouring townhouse driveways and 
not to park in townhouse visitor parking or driveways. We have been advised that offending cars will be 
ticketed and/or towed.    

Late Drop Off/Early Pick Up 
If you arrive after 9:00 a.m., please park, bring your child to the main entrance (Door #3) and ring the door bell. 
Please do NOT leave your car in the driveway circle. We will be more than happy to walk late students to class 
and ensure that their teacher is aware of their arrival. If you need to pick up your child early for any reason, please 
contact the school and we will do our best to have your child ready at your requested time. You will need to park, 
and ring the doorbell. If your child must leave early, please come before 3:00 p.m. We discourage student 
pickups between 3:00 and 3:15 p.m. as it is a very busy time in our school! 

Thank you very much for your cooperation! 
Updated August 25, 2022 


